




. ., TO AVOID INCURRING EXTRA CHARGES FOR DAMAGES 

COMPLETE THIS MARTY CHECK OFF UST 

fOR W£EKJ;ND EVENTS 'fHt !KEYS f\J,Ef:D TO EH: P.lt:�ED UP ON THE FRIDAY BEFOR,E 

DO NOT PLACE ANYTHING ON THE WALLS OR HANG IT FROM THE CEILING 

DO NOT MOVE THE PIANOS OR ANY FURNITURE IN THE FOYER 

PLEASE CHECK TO MAKE SURE YOU HAVE All YOUR BELONGINGS. ANYTHING LEFT IN THE BUILD/NG Will BE HELD FOR 

2 WEEKS, THEN DISCARDED. 

WIPE OFF All TABLES 

WIPE OFF KITCHEN COUNTERS AND ALL APPLIANCES USED, BOTH INSIDE AND OUT 

SWEEP YOUR TRASH UP FROM KITCHEN FLOOR AND TAKE OUT TRASH 

PICK UP AND TAKE OUT ALL TRASH AND Pl.ACE IN THE POLY CARTS BEHIND THE BUILDING 

SET THERMOSTATS IN THE CONFERENCE ROOM & THE AUDITORIUM AT72 DEGREES 

FLUSH TOILETS 

RETURN ALL EXTRA TAB�ES AND CHAIRS TO THE PLACE WHERE THEY BELONG 

MAKE SURE PIANO COVER IS ON PIANO 

RETURN THE KEY AS SOON AS YOUR EVENT IS FIN/SHED. PLACE THE KEY AND THE CHECK OFF LIST IN AN 

ENVELOPE AND PUT IT IN THE NIGHT DEPOSIT BOX AT THE EAST SIDE OF CITY HALL 

THANK YOU FOR CHOOSING THE MARTY FOR YOUR EVENT. WE HOPE EVERYTHING MET WITH YOUR 

SATISFACTION. PLEASE COMPLETE THE SURVEY AT THE BOTTOM SO WE CAN KEEP EVERYTHING IN

WORKING ORDER FOR FUTURE EVENTS. 

WAS THE FACILITY CLEAN WHEN YOU ARRIVED? 

WERE THERE TRASH BAGS AVAIi.ABLE FOR YOUR USE? 

WERE THE TABLES AND CHAIRS IN GOOD WORKING ORDER? 

WERE THE APPLIANCES IN GOOD WORKING ORDER? 

WAS THE HEAT/AIR WORKING PROPERLY? 

WERE YOU ABLE TO ACCESS THE SOUND SYSTEM IF NEEDED? 

�-�Aitiff�f,��#X ,_,.,�r.tlfMi:JfJifijQ/�H�,M�lf?iJi�tJAl�f=i�A1•tltst!.t¢111:f¥'1li�ftf :t��ft:r. 
M:9q:'.W4ijit;�i1�tfi-�il!ilf:Jiii�!tti)it1ml!tili;iNl!ttJ.Di�f1glijf �tf,�6!�Q'.Sffl��i! 
pj�r,/_$.1Tff,�lt(QrriNJt:iJ:ifiyj:.ijj_�. IF YOU HAVE ANY QUESTIONS, PLEASE CALL 731-632-1401 #3, OR

AFTER HOURS AND WEEKENDS CALL 731-926-6252. IF THERE IS NO ANSWER ON THE AFTER HOURS 

PHONE, PLEASE LEAVE A MESSAGE OR TEXT YOUR QUESTION I WILL CONTACT YOU AS SOON AS 
POSSIBLE. 

PLEASE SIGN STATING THAT YOU HAVE COMPLETED ALL ITEMS ON THE LIST. 

SIGNATURE: _____________ PHONE NUMBER: _______ _ 

THANK YOU, 

CITY OF ADAMSVILLE 




